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QUESTIONS/CONCERNS PROCESS 

Occasionally, parents have questions or concerns regarding a school program or employee. The following is 
a format that may help. To start, go directly to the person who is running the program, or with whom you 
have the concern. You may find that you have only heard part of the story, and through communication, 
the concern is resolved. If it is not resolved, go to the next person in the chain of command, as indicated in 
the chart below, with the school board members being your last contact. 

  

  

EDUCATIONAL PHILOSOPHY 

Members of the Board of Education, fully aware of the public trust placed in it, and the responsibility of 
building “Tomorrow’s Citizens,” working toward what is best for the district and all children of the people in 
the district, strive toward building the best, well-rounded, educational program for this district. The 
fundamental purposes and duties of our school shall be to train each student, regardless of their religious, 
social or ethnic background, to better understand themselves and their proper relationship with society, 
and to assume their responsibilities as an American citizen. Constructive and competent citizenship shall be 
of primary importance. Since the success of any program depends to a major extent upon the support of 
those directly concerned, namely; residents, taxpayers, employees, students, and School Board, every 
effort shall be made to acquaint them with pertinent facts and information, which is of interest and value. 
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MISSION STATEMENT 

Teaching students to be productive citizens. 

INTRODUCTION 

Students at Three Lakes School are ultimately responsible for the quality of the education they receive in 
preparation for graduation. In order for all students to have a well-rounded educational experience each 
individual student must contribute to their greatest capability. This is true whether we are referencing 
classroom participation or co-curricular activities. The Board of Education, faculty, staff and student body at 
Three Lakes School are all members of the educational team. The student body has the largest membership 
on that team; therefore, the level at which the student’s carry out their responsibilities will have the 
greatest overall impact on how the team performs. The faculty and staff are dedicated to providing an 
environment in which students can acquire the best possible educational experiences. They realize that 
students will have to draw upon their educational experience at Three Lakes Junior/Senior High School to 
meet their future professional and personal challenges. Whether or not Three Lakes Junior/Senior High 
School is a great school depends on whether you, the students, are able to accept your responsibilities and 
make your best contribution to your educational experience. This handbook contains the minimum 
requirements that are expected of each student at Three Lakes High School and furtherance of our goal to 
make this a great school. Please take the time to read this handbook and refer to it when necessary. Let us 
all accept our responsibility and make the commitment necessary to make this a great school. 

NON-DISCRIMINATION POLICY  

The School District of Three Lakes is committed to equal education opportunities for all students in the 
district. It is the policy of the School District of Three Lakes, pursuant to s.118.13, Wis. Stats., and PI9, that 
no person, on the basis of gender sex, race, national origin, ancestry, creed, color, religion, pregnancy, 
marital or parental status, sexual orientation, or physical, mental, emotional, or learning disability shall be 
discriminated against in any curricular, extracurricular, pupil services, recreational, or other program or 
activity. This policy also prohibits discrimination under related federal statutes, including Title VI of the Civil 
Rights Act of 1964 (race and national origin), Title IX of the Education Amendments of 1972 (sex), and 
Section 504 of the Rehabilitation Act of 1973 (handicap). It shall be the responsibility of the District 
Administrator, serving as the designated employee, to examine existing policies and develop new policies 
where needed to ensure that the School District of Three Lakes does not discriminate pursuant to federal 
and state law. The District Administrator, as the designated employee, shall ensure that an employee is 
designated annually to receive complaints filed under s.118.13, Wis. Stats.,PI9, Wis. Admin. Code, Title IX of 
the Education Amendments, and Section 504 of the Rehabilitation Act of 1973. That employee shall assure 
adoption of a complaint procedure to resolve complaints alleging violation of these laws, assure that an 
evaluation of the district’s compliance with s.118.13, Wis. Stats. is completed every five years under PI9, 
Wis. Admin. Code and submit Form PI-1197 to the Department of Public Instruction annually. The district 
encourages informal resolution of complaints under this Policy. A formal complaint resolution procedure is 
available; however, to address allegations of violations of the Policy in the School District of Three Lakes. 
Any questions concerning s.188.13, Wis. Stats., should be directed to: Teri Maney, District Administrator, 
School District of Three Lakes, 6930 West School Street Three Lakes, WI 54562, (715) 546-3496.  

SCHOOL WEBSITE and INFINITE CAMPUS LINK: www.threelakessd.k12.wi.us  
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ACADEMIC INFORMATION 

ACADEMIC ACHIEVEMENT AWARDS 

The Academic Awards Program was implemented during the 1997-1998 school year to showcase the 
district’s impressive pool of scholars. Academic points are assigned to each student throughout their 
academic career based on their semester grade point average. These points are then tallied up and the 
corresponding awards are given to our 9-11 students at the Fall Academic Banquet and our seniors at their 
Spring Graduation Ceremony. The award criteria are as follows: Semester GPAs will earn the designated 
point totals. 

• 4.0 - 3.667 = 3 points 
• 3.666 - 3.334 = 2 points 
• 3.333 – 3.0 = 1 point 

A student accumulation: 
• 6 points will receive an academic letter.  
• 12 points will add a bronze medal. 
• 18 points will add a silver star. 
• 24 points will receive an engraved plaque  

ACADEMIC EXCELLENCE HIGHER EDUCATION SCHOLARSHIP  

Three Lakes District shall annually designate an academic scholar, for purposes of the Wisconsin Academic 
Excellence Higher Education Scholarship. The scholar shall be the senior with the highest grade point 
average (GPA) at the end of the first semester of their senior year. The scholar shall be named in 
accordance with timelines required by law. The GPA shall be determined in accordance with established 
Board policy. Students may compete for the scholarship in their senior year of high school.  

To be eligible for the scholarship, students must attend Three Lakes High School full time for at least three 
complete consecutive semesters immediately prior to the awarding of the scholarship. 

In order to gain senior status, students must earn the minimum number of credits specified in Board policy. 
The Wisconsin Academic Excellence Higher Education Scholarship recipient must be a Wisconsin resident. 

If two or more seniors have the same grade point average and are otherwise eligible to be designated a 
scholar, a committee of high school faculty members shall select the scholarship designee using district 
policy and certify, in descending rank order, those remaining seniors with the same grade point average as 
alternate designees.  

FACULTY PROCEDURES SELECTING ACADEMIC EXCELLENCE SCHOLARSHIP DESIGNEE IN THE EVENT OF A TIE  

If two or more seniors tie for the highest grade point average, a high school committee shall select the 
scholarship designee and certify, in descending rank order, those remaining seniors with the same grade 
point average as alternate designees. The committee shall consist of Principal, Counselor, and three (3) core 
instructional teachers. The committee shall determine the scholarship designee and alternate(s) in rank 
order. The committee shall apply the following criteria in noted order: 

1. The student is a U.S. Citizen or alien lawfully admitted for permanent residence and Wisconsin 
resident. Students must have registered with Selective Service (if applicable 
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2. The student plans to attend an eligible Wisconsin college, technical college or university. 
3. The student with the higher (highest) score on the American College Test (ACT), by the end of the 

seventh semester, shall be the district’s scholarship designee. If any of the students involved have 
taken the exam more than once, the highest composite score received, prior to the end of the 
seventh semester, will be used. 

4. If a tie still exists, the student with the higher (highest) score on the Scholastic Aptitude Test (SAT), 
by the end of the seventh semester, shall be the district’s scholarship designee. If any of the 
students involved have taken the exam more than once, the highest composite score received, 
prior to the end of the seventh semester, will be used. 

5. If a tie still exists, the student who has earned the greater (greatest) number of credits shall be the 
district’s scholarship designee. A student’s total credits shall be based on all approved courses 
taken for high school credit. For students transferring to the district, the credit total shall be 
determined by the guidance counselor’s review of their transcript from the previous school or 
educational program at the time of transfer. 

6. If a tie continues to exist, it shall be broken by a chance drawing of names by the Board of 
Education with the first name drawn being named the scholar and the remaining names drawn to 
prioritize the alternates. As per Chapter HEA 9.03 (6) Wisconsin Academic Excellence Scholarship. 
No scholarships shall be re-allocated after the Feb. 15 deadline. The school’s nominees and 
alternates are final. 

FACULTY PROCEDURES FOR SELECTING TECHNICAL EXCELLENCE SCHOLARSHIP DESIGNEE  

A high school committee shall select the scholarship designee and certify, in rank order, those remaining 
seniors as alternate designees. The committee shall consist of Principal, Counselor, and (3) instructional 
teachers. The committee shall apply the following criteria in noted order:  

1. The student is a U.S. Citizen or alien lawfully admitted for permanent residence and Wisconsin 
resident. Students must have registered with Selective Service (if applicable. 

2. The student plans to attend an eligible Wisconsin Technical College within the Wisconsin Technical 
College System pursuing a technical career. 

3. The student who has earned the greater (greatest) number of approved Career and Technical 
Education (CTE) credits shall be the scholarship designee. A student’s total credits shall be based on 
all approved courses taken for high school credit in which the student earns a semester grade of 
2.0 or greater. 

4. For students transferring to the district, the credit total shall be determined by the guidance 
counselor’s review of their transcript from the previous school or educational program at the time 
of transfer. 

5. Credit hours, in approved courses, in progress at the time of nomination shall be counted toward 
the number of credits the student has earned provided the student has a course grade of “C” or 
better at the time of the first progress report (February) of the second semester. 

6. Grade Point Average (GPA) in approved CTE courses. 
7. If a tie continues to exist, it shall be broken by a chance drawing of names in the presence of the 

superintendent, principal and Director of Guidance with the first name drawn being the TES and 
the remaining name drawn to prioritize the alternates. 
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VALEDICTORIAN AND SALUTATORIAN AWARDS  

Calculations of grade point average(s) for valedictorian(s) and salutatorian(s) will be conducted by high 
school officials under supervision of the building administration. Weighted class rank is not a factor in the 
grade-point average calculation. Grade-point average for valedictorian(s) and salutatorian(s) recognition 
are calculated on grade point average and not on weighted grades and/or weighted class rank. Students 
graduating in (7) semesters or less are included as eligible candidates for the valedictorian and salutatorian 
awards. Calculation of grade point will follow the process timeline as outlined in policy. Students attending 
Three Lakes High School through a foreign exchange program for a period of less than three (3) semesters 
are not eligible for these awards. Students attending Three Lakes High School for less than three semesters 
after transferring from a DPI approved homeschooling program are not eligible for these awards. 
Valedictorian(s) and salutatorian(s) will be recognized at the graduation ceremony. No recognitions shall be 
re-allocated after the Feb. 15 deadline. The schools’ nominees and alternates are final. 

ATTENDANCE 

Regular attendance is a responsibility that should be shared by parents, the student, and the school. In 
order to receive credit for course work, students must meet state and local attendance requirements. It is 
the student’s responsibility to be in class regularly. Failure to do so may result in a lower grade or loss of 
credit. A continuous effort will be made by teachers, counselors, and the administration to keep parents 
informed of absences. Wisconsin law defines truancy as any absence of part or all of one or more days from 
school without an acceptable excuse. This includes skipping a class or classes even if the student does not 
leave the building. Notices are sent home as preliminary steps to resolve truancy problems. Notice may 
include a Simple Truancy Citation of $50 according to Oneida County Ordinance 10.16. Truancy referrals 
may also be made to the Oneida County Courthouse.  

Absences and Excuses 

Teachers will report absences every class period. 

Any teacher having a student report for class tardy after having been marked absent shall make the 
appropriate changes on their attendance. Necessary investigation will be made to determine the legitimacy 
of absences. Students missing more than one half of a class period will be considered absent.  

Each student who has been absent shall have a parent/guardian contact the office for the reason of 
absence or shall return to school and present a written excuse to the office from their parent or guardian, 
stating the date and reason for the absence. Students must present the written excuse upon return to 
school or the absence will be considered unexcused. The following reasons will be accepted for excused 
absences as allowed by state law and school district policy: 

1. Observance of a religious holiday. 
2. A showing that the child is not in the proper physical or mental condition to attend school or an 

educational program. The district may request the parent/guardian of the child to obtain a written 
statement from a physician, dentist, chiropractor, optometrist, psychologist or Christian Science 
practitioner living and residing in this state as proof of the physical and mental condition of the 
child. Such excuse shall be in writing and shall state the period of time for which it is valid, not to 
exceed thirty (30) days. 

3. Non-emergency medical appointments. 
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4. A death in the immediate family. 
5. An illness in the immediate family that requires the attendance of the student only during the 

period of time in which such attendance is required. 
6. A court appearance or other legal procedure that requires the attendance of the student. 
7. A quarantine as imposed by the public health officer. 
8. Transportation delays are beyond the control of the student. 
9. Inclement weather in situations when schools are not closed.    
10. Other emergencies which prevent attendance which are generally defined as an act of God or 

other circumstances beyond the control of the student which prevents school attendance, at the 
discretion of the building principal (Shopping trips, hair appointments, etc. are not excused 
absences, except in extreme emergencies, which will be cleared through the principal.) 

11. Students are excused to go on vacations with parents provided that discretion is used on the length 
of time the student is withdrawn from school, so as not to impede their progress. Families that find 
it necessary to withdraw their children from school for vacation that will last for more than two (2) 
days must obtain an anticipated absence request form from the office three (3) days prior to the 
event. 

12. Other good causes, such as attendance at special events of educational value, as determined by an 
attendance committee composed of the district administrator, principal, and the school counselor. 
Students are encouraged to present notes to the office on absences that can be anticipated, and to 
contact their teachers regarding make-up work in advance whenever possible. 

Students must check in at the office prior to leaving school, and upon returning from an absence. Students 
absent with parental consent, but whose absence does not fall under the excuses listed above will be 
considered unexcused. Parents or guardians have the right to petition the attendance committee to 
recognize excused absences not covered in this policy. All such requests must be made in writing and 
submitted to the principal in advance on a form that will be provided by the high school office. Requests 
will only be granted if it can be established by the committee that exceptional or worthwhile circumstances 
exist. 

Make-up Work 

Teachers are required to permit students to make up major exams for unexcused absences. Students with 
an absence due to a suspension shall be allowed the opportunity to take tests, quizzes and complete course 
work missed during the suspension period. These tests and quizzes are to be made up by the end of the day 
in which they return to school. Teachers need not allow extra days for makeup work due to suspensions or 
unexcused absences. Students who have unexcused absences the day prior to an exam or quiz will be 
expected to take their exam/quiz at the regularly scheduled time. All students with excused absences will 
be given the opportunity to make up work missed accordance with the following guidelines: 

1. It is the student’s responsibility to contact the teachers to make arrangements for making up work 
missed due to an absence from school. 

2. Students will be granted the number of days absent plus one (1) for make-up time. This provision 
applies to all work assigned during the absence. In no event will a student be granted more than 
seven calendar days to make up work assigned during any one absence. Certain exceptions may be 
made for extended illness. 

3. Examinations missed during an excused absence will be permitted to be taken at any time within 
the make-up time upon agreement with the teacher. 
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4. If students miss three or more consecutive school days due to vacations, or other prolonged 
anticipated absences we require students to use our Anticipated Absence Form. This ensures that 
there will be no unpleasant surprises with students' activities. academic grades and safeguards our 
students eligible for their extra-curricular. 

Parents Responsibility 

When a student is absent, the parents or guardians must provide a written explanation of the reason for 
the absence at the time the student returns to school, unless the school was notified by the parent in 
advance of the absence. In either case, the student must report to the office upon returning to school. 
Verification of the student’s absence must include the dates of absence and the reason for the absence. 

Student Responsibility 

Students are required to attend all their scheduled classes and study halls unless they have an excuse from 
the building principal or the principal’s agent. In the event of an absence, the student has the responsibility 
to contact their teachers to make arrangements for making up work missed during the absence. 

School Responsibility 

All children between the ages of six (6) and eighteen (18) years of age, except as provided by law and the 
policies herein, shall attend school regularly during the full period and hours that school is in session, until 
the end of the term, quarter or semester, of the school year in which the child becomes eighteen years of 
age. (WI Stat. Section 118.15). Truancy shall be defined as any absence of part or all of one or more days 
from school without an acceptable excuse. The school building administration shall enforce school district 
attendance policies via the following means: Not later than the end of the second day after receiving a 
report of unexcused absence, contact the parent or guardian by personal service, mail, or telephone call, of 
which a written record is kept. Such a person shall be notified that the child is to return to school no later 
than the next day or a legal excuse is necessary. In the event of further truancy, meet or attempt to meet 
with the child’s parents or guardian to discuss the truancy. The student may also be issued a Simple Truancy 
Citation ($50.00) as a preliminary measure to alleviate further truancy. Provide an opportunity for 
educational counseling to the child to determine whether a change in curriculum would resolve the child’s 
truancy; or have curriculum modifications considered as provided by law. Evaluate the child to determine 
whether learning problems may be the cause of the child’s truancy; and if so, placement of the child in the 
appropriate district program to overcome learning problems. Conduct the evaluation to determine whether 
social problems may be the cause of the child’s truancy, and if so, have the appropriate action taken or 
make the appropriate referrals to overcome said problems. When a child has been absent fifteen (15) days 
inclusive as to days defined in WI Stat. Section 118.15 (3), for whatever reason, the child will be subjected 
to stricter guidelines as to what is an excused absence. A letter will be sent to the parent or guardian 
informing them that further absences on the part of their child will require a doctor’s excuse for medical 
absences, including non-emergency medical appointments. Illnesses in the immediate family will not be 
excused and family trips will not be excused. College visits, which were considered field trips up to this 
point, will not be considered as excused absences. In emergencies, documented evidence will give the 
principal discretion in enforcing this policy. Students will be sanctioned for unexcused absences, and if 
absences continue, the attendance officer will follow the enforcement of attendance steps outlined in this 
handbook, and may refer the child to Social Services and/or law enforcement officials. 
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Tardiness 

The bell tone will determine tardiness. Students not inside their classroom by the end of the bell tone will 
be considered tardy. Students arriving late to school are required to report to the school office, sign in, and 
receive a tardy slip. Students are to be marked tardy by their classroom teachers. Excessive tardiness will 
result in disciplinary action. If a teacher is responsible for the tardiness, they should provide the student 
with a note in their passbook indicating the tardiness as excused.  

Individual teachers will keep track of unexcused tardies for students. When a student receives a total of 
three (3) unexcused tardies in any given grading term, the teacher will submit a referral in Infinite Campus. 
If tardiness continues students will be subject to further disciplinary consequences such as lunch 
detentions, in-school suspensions, and revocation of personal electronic device privileges.  

BOARD OF EDUCATION 

The Board of Education meets on the third Wednesday of every month at 6:00 in the evening. The meetings 
are held in the Administrative Board Room. Any changes in board meeting place, date or time will be 
published. 

BUILDING HOURS 

Morning supervision begins at 8 a.m. and ends at 3:45 p.m. Any student or group of students remaining in 
the building after 3:45 p.m. must be supervised by a staff member. Parents who find it necessary to leave 
their students at the building prior to 8 8 a.m. must have their students remain in the commons/cafeteria 
area until 8 am. 

• 7-12 office hours are 7 am. – 4:30 pm. Classes begin at 8:10 a.m.  
• Summer hours are 7 a.m. – 3 p.m. 

BUS CHAPERONING 

1. The chaperone and bus driver are in charge of the trip. Chaperones should consult the driver 
concerning expectancies while on the bus. 

2. The chaperone’s word is law; students are representatives of the School and are expected to obey 
instructions of chaperones without question. 

3. The bus rules, as well as all school rules, apply to bus trips. Any students violating these rules will 
be reported for disciplinary action and/or the remainder of their trip may be suspended. In the 
most serious cases, a student’s parent/guardian may be contacted to come and pick them up 
immediately. 

4. Attendance should be checked carefully before departure and return. 
5. The chaperone should be seated in a central location on the bus. 

BUS RULES 

The driver shall be responsible for safety, health, and discipline on their bus. All drivers shall use discipline 
referral forms to report any misconduct to the building principal or the administrator. They will notify the 
parents of the pupil regarding the discipline referral. They may suspend a student’s busing privilege until 
reinstatement has been agreed upon by the driver, parent, and administrator. Continued misconduct, or 
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misconduct that seriously jeopardizes the safety of students, will require the parent to appear before the 
Board of Education before reinstatement of the bus privilege is authorized. During suspension periods, 
parents are responsible for transportation of their child. A bus driver is not to physically handle a student, 
unless it is necessary to restrain a student in order to protect the student from causing bodily harm to 
himself/ herself or another person. If a driver determines that a student’s conduct poses a safety hazard, 
and that student fails to obey the driver, the driver may stop the bus and contact law enforcement or the 
school administration for assistance in removing the student from the bus. A driver is never to put a child 
off the bus en route, unless the child is being turned over to law enforcement officers or a school 
administrator. 

Bus drivers will be enforcing the following rules: 

1. Be on time for the bus. Buses will wait a maximum of two minutes beyond the regular scheduled 
time at any stop for a child. This does not mean the bus must wait every day for any particular 
child. 

2. If there is no sidewalk or path, it is recommended that you walk on the side of the road facing 
traffic to get to the bus stop. Stay off the road at all times while waiting for the bus. Wait until the 
bus comes to a complete stop before attempting to enter the bus. Do not rush to get on the bus. 

3. When you must cross in front of the bus, be sure to stay a safe distance away from the bus so that 
you are in the driver’s visibility range. 

4. When boarding the bus, go to your assigned seat in the bus without disturbing or crowding other 
pupils. The bus shall not move until all riders are seated. Do not stand, or extend your head, arms, 
or hands out of windows, or move about, or attempt to leave the bus while it is in motion. 

5. The rear doors are not to be used except in an emergency. 
6. There will be no tobacco products on the bus. Students are to help keep the bus clean, sanitary and 

orderly. Damage done to the bus, or bus equipment by a student, will be paid for by that student. 
7. When exiting a bus, remain seated until the bus comes to a complete stop. 
8. The bus driver shall not require, or allow any passenger to stand while the vehicle is in motion. 
9. Students are to remain in the bus in case of a road emergency, unless directed to do otherwise by 

the bus driver. 
10. The bus driver is responsible for controlling the bus riders. Students must obey bus driver 

assistants, or chaperones, promptly and cheerfully. 
11. Bus drivers are encouraged to assign students to their seats, filling the bus from front to rear. 
12. Students are not to leave the bus to transfer to cars or be dropped off at another student’s stop 

without a written permission slip from their parents, verified by the principal or their designee. 
Once a student boards the bus in the morning, they are expected to stay on the bus all the way to 
school, and likewise on the way home from school. 

13. Students will not be permitted to ride a bus run that they are not normally scheduled to ride on, 
without a written request from their parents and authorization from the office. 

14. Students shall follow all of the behavioral rules in the student handbook while on the bus. 
15. Pupils who persist in failing to cooperate in observing these rules will be considered hazardous to 

the welfare of the other students and will be denied bus transportation. 
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CAFETERIA BEHAVIOR 

The cafeteria, besides a lunchroom, is a place where good human relations can be developed. Here each 
student is expected to practice the general rules of good manners that one should find in the home. Some 
simple rules of courteous behavior that will keep the lunchroom pleasant and relaxed are: 

1. Observe good dining room standards at the table. 
2. Leave the table and surrounding area clean and orderly. 
3. Put trash in the proper containers. 
4. Do not leave the cafeteria while eating or carrying food. Both cold and hot lunches are to be eaten 

in the cafeteria.  

If inappropriate lunch room behavior is observed students will be subject to consequences such as: 
cafeteria cleaning duties, lunch detentions, in-school suspensions, and loss of phone privileges. 

CLOSED CAMPUS 

No student is to leave the school grounds for any reason during school hours, without first reporting to the 
office and securing a permission slip. An outside permission covers only the part of the day for which it is 
issued and the destination indicated on the slip. Absence beyond that part of the day must be reported to 
the parents and excused in the regular way. Students are to sign in and out in the front office and use only 
the main entrance. Seniors may be allowed to leave campus for lunch as per the approved senior open 
campus privilege. 

CO-CURRICULAR ACTIVITIES 

Co-curricular activities include all athletics and other school opportunities that involve public performances 
(e.g.. Drama, Forensics, Solo/Ensemble, etc.). Other special opportunities include, but are not limited to: 
Student Council, Class Officer, National Honor Society, Prom Court, Homecoming Court, Hugh O’Brian Youth 
Leadership Conference, Badger Boys State, Badger Girls State, or others as may be created or approved by 
the Board of Education. Students selected for participation in these activities are to represent your school 
with high expectations of conduct as found in the Student Activity Handbook. Violations may result in loss 
of opportunity to participate or to be nominated. These policies are the responsibility of those respective 
departments and will be administered and enforced by them. Copies of these policies will be in the 
respective co-curricular handbook. 

COMPLAINT PROCEDURE 

The Board of Education has outlined the following steps to be taken in reference to a complaint regarding 
the District’s Nondiscrimination Policy: 

Step 1: A written statement of the complaint shall be prepared by the complainant and signed. This 
complaint shall be presented to the district employee designated to receive complaints. That employee 
shall send written acknowledgment of receipt of the complaint within 45 days. 

Step 2: A written determination of the complaint shall be made by the board within 90 days of receipt of 
the complaint unless the parties agree to an extension of time; appeals under 20 USC s. 1415 and ch. 115, 
Wis. Stats., relating to the identification, evaluation, educational placement or the provision of a free 



 

12 

appropriate public education of a child with an exceptional educational need shall be resolved through the 
procedures authorized by ch. 115, sub ch. V, Wis. Stats. Complaints under 20 USCs. 1231e-3 and 34 CFR ss. 
76.780-76.782, commonly referred to as EDGAR complaints, that the state or a sub grantee is violating a 
federal statute or regulation that applies to a program shall be referred directly to the state 
superintendent. 

Step 3: If a complainant wishes to appeal a negative determination by the board, he/she has the right to 
appeal the decision to the state superintendent within 30 days of the board’s decision. In addition, the 
complainant may appeal directly to the state superintendent if the board has not provided written 
acknowledgment within 90 days of receipt of written complaints. Appeals should be addressed to: State 
Superintendent of Public Instruction,125 South Webster, P. O. Box 7841, Madison, WI 53707. 

Step 4: Discrimination complaints on some of the above bases may also be filed with the federal 
government at the: Office of Civil Rights, U.S. Dept. of Education, 300 South Wacher Drive, 8th Floor, 
Chicago, IL 60606 

CLASSROOM CODE OF CONDUCT 

The Three Lakes School District is committed to maintaining an educational atmosphere of excellence. The 
education staff, including teachers and administrators, must use their training, experience, and authority to 
create safe schools and classes where effective learning is possible. In the classroom students are expected 
to behave in a manner, which does not interfere with effective teaching and student participation during 
daily learning activities. Students are expected to come to school ready, willing, and prepared to learn. 
Students are expected to be responsible, to abide by all rules of behavior, and accept the consequences for 
their actions. It is the recognized responsibility of parents to be aware of their children’s activities, 
performance, and behavior in school. Parents must be involved and cooperate with school officials to 
address behaviors that interfere with the maintenance of a safe, productive learning environment. A “class” 
is a meeting of students in a learning situation under the supervision of a teacher. A “teacher of a class” 
means the regularly assigned teacher of the class, or any teacher assigned to teach, monitor, assist in, or 
oversee the class. This Classroom Code of Conduct applies to all students in grades PreK-12. 

Student Removal from Class 

Removal of a student from class is a serious measure and should not be imposed in an arbitrary, casual, or 
inconsistent manner. A student may be removed from class for, but not limited to, the following reasons: 
dangerous, disruptive, damaging, or unruly behavior, behavior that violates expectations set forth in board 
of education policies and student handbooks, behavior that interferes with the ability of the teacher to 
teach effectively, or interferes with the ability of others to learn, and behavior which is inconsistent with 
class decorum. When a student is removed from class, the teacher shall send the student to the school 
principal, or their designee, and notify the school principal, or their designee, immediately of the reason for 
the removal. In addition, the teacher shall provide the building principal, or their designee, within 24 hours 
after the student’s removal from the class, a written explanation for the reasons for the removal. 

A. Behavior that violates the district’s policy on suspension and expulsion. Policies regarding suspension 
and expulsion are set forth in the Board of Education policies and student handbooks. Decisions regarding 
suspension are made by the building principal. Recommendations for expulsion are made by the district 
administration. A teacher’s decision to remove a student from class for behavior which violates the 
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district’s policies regarding suspension may but does not necessarily mean that the student will also be 
suspended or expelled. 

B. Behavior that violates behavioral rules and expectations in the student handbook. The student handbook 
contains behavior expectations for students in their respective schools. These rules and expectations are 
explained and discussed with students at the beginning of each school year. This discussion shall now also 
include an explanation of our classroom code of conduct. 

C. Behavior which is disruptive, dangerous, or unruly. Notwithstanding any inconsistent or contrary 
provision in the districts policies regarding suspension and expulsion, or in the student handbook, for the 
purposes of this code the following behavior by way of example and without limitation, may be determined 
to be disruptive, dangerous, or unruly so as to warrant removal from class: 

1. Inappropriate physical contact 
2. Inappropriate verbal conduct 
3. Behavior which may constitute sexual or other harassment 
4. Repeated or extreme inappropriate verbal conduct likely to interrupt the educational environment 
5. Throwing any object, particularly one likely to cause harm or damage 
6. Inciting other students to act inappropriately or disobey the teacher, or school or class rules. 
7. Destroying the property of the school or another student 
8. Loud, obnoxious or outrageous behavior 

D. Behavior, which interferes with the ability of the teacher to teach effectively. Students are required to 
cooperate with their teacher by listening attentively, obeying all instructions promptly, and responding 
appropriately when called upon. Noncompliance may, in turn, distract others by either setting a bad 
example or by diverting the class from the lesson to the student’s inappropriate behavior. By way of 
example and without limitation, a student may be removed for behavior which constitutes: 

• Open defiance of the teacher, manifest in words, gestures or other overt behavior. 
• Open disrespect of the teacher, manifest in words, gestures or other overt behavior. 
• Other behavior likely or intended to sabotage or undermine the instruction. 

E. Behavior, which is inconsistent with the class decorum and the ability of others to learn. There may be 
grounds for removal for behavior, which though not necessarily violating the provisions of (A) through (D), 
is inconsistent with basic classroom decorum. Such behavior may, in the determination of the teacher, 
warrant removal because of interference with the ability of others to learn effectively. Such behavior may 
include, without limitation, sleeping in class, blatant inattention, or other overt or passive refusal or 
inability to engage in class activity. 

CLASSROOM PLACEMENT PROCEDURES 

This Code of Conduct distinguishes between two, essentially separate kinds of removal from class: short 
term, or temporary, removal, and long term removal. The building principal, or their designee, shall decide 
whether a student who has been removed from a class for violating the Classroom Code of Conduct is to be 
placed in either a long term or short term placement. When making placement decisions, the building 
principal, or their designee, shall consider the following factors: the interests of the other students in the 
class and the teacher, the reason(s) the student was removed from class, the type of placement options 
available to students in the district, the estimated length and time of class previously attended, and the 
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relationship of the placement to any disciplinary action. The principal, or their designee, may consult with 
other appropriate school personnel, as he/she deems necessary when making or evaluating placement 
decisions. A student’s parent/guardian may also be consulted regarding student placement decisions when 
determined by the principal, or their designee, to be in the best interest of the student involved or when 
required by law. 

All placement decisions shall be made consistent with established Board of Education policies and in 
accordance with the state/federal laws and regulations. In ordinary circumstances and in practical terms, 
the teacher’s decision to remove a student temporarily from class will stand. However, there may be 
circumstances when the building principal may exercise his or her discretion and return the student to class 
as provided for in WI Act 335, Section 1(3)(4): The school principal or his or her designee shall place the 
pupil in the class from which the pupil was removed if, after weighing the interests of the removed pupil, 
the other pupils in the class and the teacher, the school principal or his her designee determines that 
readmission to the class is the best or only alternative. 

A. Short Term Placement Procedures 

In the majority of cases, a student shall remain in the short-term removal area for at least the duration of 
the class or activity from which he/she was removed. The building principal, or their designee, shall inform 
the student of the reason(s) for removal from class, and shall allow the student an opportunity to present 
his/her version of the situation. The building principal or their designee, shall then, after weighing the 
interest of the removed student, the other students in the class, and the teacher, determine if readmission 
to the class is the best or only alternative. In the event it is not deemed appropriate to return the student to 
regular class, the building principal or designee shall either retain the student in short term removal, or, 
where necessary, appropriate and practicable, shall take steps to have the student sent home. 

B. LONG TERM PLACEMENT PROCEDURES    

A student warrants long term removal from class when his/her actions have been severe and serious 
and/or have been repeated violations of the Classroom Code of Conduct. Students who are removed long 
term from class will be placed in an alternative educational setting. This setting may include, but is not 
limited to, the following: 

1. Another instructional setting  
2. Another class or another appropriate place in the school. 
3. An alternative education program approved by the Board of Education. State law defines an 

alternative education program as an instructional program approved by the school board that 
utilizes successful alternative or adaptive school structures and teaching techniques and that is 
incorporated into existing, traditional classrooms or regularly scheduled curricular programs, or 
offered in place of regularly scheduled curricular programs. In any long term placement provided, 
the student must continue to receive an educational program and services comparable to, though 
not necessarily identical with, those of the class from which he/she was removed. Such programs 
need not be in the precise academic subject of the student’s former class. Long term removal is an 
administrative decision not subject to a formal right of appeal. However, the parent/guardian of 
the student, and or/the student, shall have the right to meet with the principal, or their designee. 
When possible, such a meeting shall take place within three (3) school days of request. At the 
meeting, the principal, or their designee, shall inform the parent/guardian and/or student, as fully 
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as possible, regarding the basis for the removal, the alternatives considered, and the basis for the 
decision. Nothing in the Code shall prevent the building principal, or their designee, from 
implementing a removal to another class, placement or setting, prior to any meeting, over the 
objection of the parent/guardians or student. 

C. PARENT/GUARDIAN NOTIFICATION PROCEDURE 

As soon as practical, but in any event within 24 hours of the removal, the teacher and principal, or their 
designee, will determine who will initiate primary contact with the parent/guardian in regard to the 
incident which caused the student to be removed from their class. A written log or record of all attempts to 
contact the parent/guardian shall be kept. If the teacher keeps this record, it shall be provided to the 
building principal, or their designee, within twenty-four (24) hours of the student’s removal from class. The 
building principal, or their designee, shall notify the parent/ guardian of the student in writing via the 
building level Disciplinary Referral form when a teacher has removed a student from class. This notification 
shall include the reason(s) for the student’s removal and the placement decision involving the student. This 
notice shall be sent following the 24 hour notice of the reasons for the student’s removal from class and a 
placement has been made. A student with a disability may be removed from the classroom in a manner 
consistent with a student without a disability; however, it is important to understand that a student’s IEP 
must be taken into consideration when circumstances are designated within the IEP. Removal of a child 
with a disability from a class and/or a possible change in educational placement shall be made consistent 
with school district policy, school and books, and state and Federal laws and regulations concerning IDEA. 

If the student who is removed from a class is also subject to disciplinary action (i.e. detention, suspension, 
expulsion) for the particular classroom conduct, the student’s parent/guardian shall also be notified of the 
disciplinary action in accordance with policy and legal requirements. 

CONDUCT AND DISCIPLINARY REFERRALS 

CLASSROOM CONDUCT 

Students should remember that teachers are here to help you learn and develop skills that will be useful to 
you all your life. Be respectful, cooperative, and willing to take part in class activities. Have respect for the 
rights of other students. It is important for each student to: 

1. Spend class time seriously and have all necessary materials with you when you go to class. These 
include sharpened pencils, paper, books, pens, and any other assigned materials. 

2. Be in your classroom and be quiet before the tardy bell rings. 
3. Be honest in all your work. 
4. Respect your classmates. Excessive displays of affection will not be tolerated. Physical touching, 

aside from holding hands, is disrespectful not only to your girlfriend or boyfriend, but to others 
who observe this conduct. Such disrespect for others will result in disciplinary action being taken. 

5. Use quiet areas, including the Library/IMC, in the way they are intended to be used, QUIETLY. 
6. Observe etiquette in the student cafeteria. This includes eating while seated, talking in a normal 

voice, and keeping your area clean. 
7. Hazing of any type is prohibited. Violation of this school board order may result in expulsion from 

school. 
8. Take good care of school equipment and property. 
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9. Know that use of tobacco products, or use or possession of alcohol, controlled substances, or drug 
paraphernalia is strictly prohibited. 

10. Follow the rules of each teacher’s class. Remember that it is always bad manners to talk, laugh, and 
sharpen pencils, etc. when the teacher or anyone else is talking. 

11. Secure assignments and make-up work immediately following an absence. Ask the teachers for 
make-up work -don’t wait for the teacher to remind you. 

12. Remember the teacher is in charge of the class. They have authority that must be respected. The 
teacher’s directions are to be followed. 

13. Follow all safety rules and regulations. 
14. Show respect by standing for the Pledge of Allegiance and National Anthem. 

HALL CONDUCT 

While classes are in session, students are not to be in halls without a Pass, they must walk at all times. Do 
not run in the halls. Remember good manners and consideration for others will ease traffic in crowded 
corridors. 

AUDITORIUM CONDUCT    

 No food or drink is allowed in the auditorium. 

1. Enter the auditorium quietly, orderly, and sit in your designated area or with your 
1. class as directed by the teacher or principal. 
2. Students are not to climb over seats or sit with feet on the other seats. 
3. Show respect for guests, performers and students. 
4. Show respect by standing for the Pledge of Allegiance and National Anthem.  
5. Show respect by remaining quiet during performances. No one is to leave during an assembly 

except for an emergency. Students not complying with these rules may be asked to move or leave. 
This may result in prohibiting subsequent assembly attendance and may result in a disciplinary 
referral. 

 General Student Conduct 

Generally speaking, students are expected to be responsible, young adults. Conduct that causes harm to 
others, damages student property or disrupts the orderly operation of school is not tolerated. Violations 
will be subject to school disciplinary action and/or referral to law enforcement. Examples of behaviors that 
are prohibited include, but are not limited to those below: 

1. The use of smoking or chewing tobacco in the building or anywhere on school grounds. The 
possession of tobacco products by minors is prohibited. 

2. The use of or the bringing of alcoholic beverages or any other illicit drugs on the campus. Previous 
use of alcoholic or other illicit drugs and arriving on the campus or attending a school event under 
the influence is prohibited. 

3. Fighting. It is disruptive to the school and dangerous for the participants. 
4. The use of inappropriate or offensive language or profanity, or obscene gestures. 
5. Vandalism. The destruction of public or private property. 
6. Creating false emergencies. Any individual who pulls a fire alarm or makes a threat which disrupts 

the school programs and/or endangers the health and welfare of all individuals in the building 
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7. The refusal to follow a reasonable directive of a teacher, administrator or a staff member will be 
considered insubordination.  

8. The directives of a teacher, administration, or staff member shall be presumed reasonable, and; 
therefore, the students will be responsible for their actions. 

A. Students who believe that staff members or other students have made an unreasonable 
request may see an administrator to discuss the issue or file a complaint. 

B. Illegal Acts. The commission of acts that would be considered felonies or misdemeanors in 
the courts. A couple of examples would be stealing, extortion, and possession of 
firecrackers. 

C. General harassment of certified and non-certified personnel or other students is 
prohibited. This includes secretaries and custodial personnel who do jobs essential to the 
operation of the school. They must be allowed to carry out their functions without 
interference. 

D. The violation of closed campus policies established by the School Board. 
E. Missiles. Throwing snowballs or other items. 
F. Capturing the image of a person and/or using/sharing it without permission. 
G. Other acts which disregard school rules and endanger the health, safety and property of 

others. 

GENERAL DISCIPLINARY MEASURES 

School personnel who assist with school disciplinary situations will take appropriate actions, including, but 
not limited to, the following:  

1. Conferencing with the student and/or parent. 
2. Notifying the parent/guardian.   Assigning detention time 
3. Assigning duties (minor duties related to the misconduct). 
4. Restitution. 
5. In-School Suspension 
6. Out of School Suspension 
7. Referral to Law Enforcement (which may result in issuing of a citation) 
8. Pre-Expulsion Agreement. 
9. Expulsion. 

CONTROLLED SUBSTANCES  

Students using, preparing, selling, giving away, dispensing, or possessing a controlled substance, under the 
influence of a controlled substance, or drug paraphernalia (as defined by Section 961.49 of the Wisconsin 
Statutes) on school property and other areas under school jurisdiction, will be immediately suspended from 
school, referred to the local or county law enforcement officials, and referred to the School Board for 
expulsion. Areas under school jurisdiction include: All school property; inside of buildings, on school 
grounds including athletic fields and parking lots (road between high school and parking lot included), on 
school buses, and at all school functions on or off the school campus in which a group or individual is 
involved as a participant or spectator. Evidence of the use, preparing, selling, giving, away, dispensing, or 
possessing a controlled substance, or being under the influence of a controlled substance is sufficient 
reason to be denied permission to attend classes or school sponsored events, and will result in detention 
pending notification of parents and the authorities. In addition to penalties, we strongly believe in honestly 



 

18 

admitting if a student has a problem in this area. To meet our responsibility, we have established a Drug 
and Alcohol program. Ask your teacher if you want to know more. Possession and/or use of controlled 
substances without a prescription is prohibited. 

CREDIT FOR CLASSES 

Students must earn credit in grades 9-12 (PI 18.03, Admin. Code) to be granted a high school diploma. The 
Three Lakes School District will allow the accumulation of high school credits prior to the entry of ninth 
grade, a student however must still take 4 credits English, 3 credits Social Studies, 3 credits Science, 3 
credits Mathematics, and 1.5 credits (3 classes) Physical Education in grades 9-12 to meet the State 
requirements. (Course credit will count as elective credit for graduation purposes only not in lieu of 
mandated requirements). See page 31 for District requirements. 

DEFINITIONS & PROCEDURES OF DISCIPLINARY ACTION  

Intervention is any procedure to encourage early involvement of parents/ guardians and school staff for 
detecting behavioral problems in the early stages and attempts to improve that behavior. School staff 
(including teachers, counselors, psychologist, aides, principal and administrator) will deal with all 
inappropriate behavior in its earliest stages, whenever possible. The early detection, through close 
observation and immediate and fair consequences, are effective deterrents in dealing with inappropriate 
behavior. School staff will use methods to encourage early parent/guardian involvement that may include 
the following progression: 

1. Communication (phone or email) with parents/guardians, from the teacher or educational 
support staff. 

2. Communication (phone or email) with parents/guardians, from the principal or 
administration. 

3. Arranging parent/guardian meetings with teacher (s), and other necessary school staff 
between the hours of 8:00 a.m. and 3:45 p.m. 

4. Reasons for digital communication which may include: 
i. Behavior referral notices via the school’s student information system  

ii. Notification of discipline incident resolution (detention, suspension, other 
consequences as determined, pre-expulsion, or expulsion) via the school’s student 
information system 

DETENTION 

Detention will consist of supervised time spent during lunch period with a teacher or school staff member. 
Detentions will be assigned by administrators. Individual teachers will distribute class rules at the beginning 
of the year. They shall include reasons for receiving detentions. 

Parents will be notified at least one day in advance, if possible, of when the detention will take place. The 
teacher or administrator assigning the detention will contact the parent personally. 

IN-SCHOOL SUSPENSION 

In-school suspension is the removal of a student from class to be placed in a supervised suspension room 
on the school premises. Parents will be notified. A suspension whether in-school or out-of-school, ½ day or 
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all day carries with it NO extra-curricular activities for that time frame. No practices, games, field trips, 
school club meetings, outings or attendance at co-curricular events. 

Suspension 

Suspension is a short-term exclusion of the student from school during which the school is relieved of 
custody of the student. Procedures for suspension are governed by Wis. Stat. Section 120.13. Any student 
about to be suspended shall be allowed an opportunity to explain their side of the story before a 
suspension is invoked. The principal and/or administrator will require a parent/guardian conference, 
preferably with a student present, before the student returns to school. This policy is applicable to all 
students including handicap students; however, in the case of a handicapped student, the procedural 
requirements of PL 94-142 and Chapter 115, WI Stat., shall be followed. 

Expulsion 

Expulsion is an action taken by a school board to prohibit an enrolled pupil from further attendance. 
Procedures for expulsion are governed by WI Stat., Section 120.13.  

This policy is applicable to all students including handicap students; however, in the case of a handicap 
student, the procedural requirements of PL 94-142 and Chapter 115, Wis. Stat. shall be followed. When 
considering the expulsion of any non-handicapped student, if there is any reason to believe the student has 
a handicapping condition that may have affected their behavior, before any further action is taken, the 
student will be referred for evaluation. 

School Support Staff 

1. Guidance Counselor    
2. School Psychologist  
3. Special Education Staff 

DRESS AND APPEARANCE  

Experience has demonstrated that pride and concern with one’s own appearance fosters a positive 
educational climate. Therefore, to maintain a proper student and teacher relationship and an atmosphere 
conducive to learning, students are asked to exercise good judgment regarding manner of dress and 
grooming. We will not allow any student to dress in a manner that is unsafe, unhealthy, or disruptive to the 
educational environment. Students are to dress in a manner that maintains good decorum and a favorable 
academic atmosphere. Therefore, 

1. Shoes must be worn at all times. 
2. Clothes must be clean. 
3. Hats, jackets or winter coats may not be worn unless heating is not working. This is to be 

determined by the classroom teacher or administrator. 
4. Students and parents are to be aware of clothing that is inappropriate or disrupts the learning 

process and educational program. This includes but is not limited to: 
A. Revealing clothing or tape covering otherwise inappropriate words or pictures. 
B. Clothing that displays symbols or phrases that may disrupt the learning environment, 

depicts or implies profanity, vulgarity or explicit sexual content or innuendo. 
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C. Clothing advertising or depicting alcoholic beverages, drugs, tobacco products, or 
controlled substances 

D. Shirts exposing undergarment straps, open backs or cleavage. 
E. Students must not expose bare midriff. 
F. Skirts or Shorts need to be an appropriate length (mid-thigh). 
G. Shirts with thin or no straps may only be worn with a cover shirt. 
H. Bib overalls and/or suspenders are to be worn appropriately. 
I. Pants must be worn appropriately so undergarments are not exposed. 
J. Hats or other headwear that can be used to hide the face or cause a distraction to the 

learning environment are not to be worn or carried by students inside the school building 
from 8:10am-3:12pm. In specific examples (ie outdoor physical education classes or 
welding classes) where headwear is permissible, hats must be stored in the appropriate 
locker. A violation of the hat rule results in confiscation of the hat, and the student can 
pick up the hat in the office at the end of the school day after the first offense. If there are 
further violations, the hat remains in the office until a parent/guardian picks up the hat in 
the office after school. 

Teachers are to make observations within hallways and classrooms for inappropriate dress and will 
collaborate with colleagues and/or administration to appropriately address dress code violations. Students 
who choose to be noncompliant with initial staff prompt(s) will be referred to administrative staff for 
consequences. These referrals will be documented in Infinite Campus and accumulated incidents may result 
in progressive disciplinary action if the situation becomes a repeated refusal to follow school rules. 

Consequences will include: 

A. Shorts, skirts, or torn pants that reveal undergarments – students will be sent home to change. 
Successive incidents will include suspension which is considered an unexcused absence. 

B. Shirts with explicit profanity – students will be sent home/suspended. 
C. Revealing shirts, shirts depicting alcoholic beverage, controlled substance or tobacco products- 

students will be given a shirt in the office and the inappropriate clothing will be held until the 
loaned shirt/pant is returned. Not returning the loaned shirt will result in the student being 
charged the cost of the shirt. 

There has also been some concern with jewelry and earrings. There may be times when for safety purposes, 
students will be required to remove their jewelry. This will typically be an issue in the physical education 
classes as determined by the teacher. 

Appearance for Senior Graduation 

All students who choose to participate in the Three Lakes High School graduation ceremony are required to 
wear a cap and gown. Neither the cap nor gown shall be decorated with slogans, personal items and/or 
symbols unless they are approved in advance by administration. The graduation ceremony is a solemn time 
for students to be recognized for their accomplishments, it is not a venue designed for students to express 
themselves. Therefore, all students are to wear clothing that meets the Three Lakes High School dress code. 
The dress code is found in the student handbook under “Dress and Appearance”. Students failing to meet 
this standard will not be allowed to participate in the graduation ceremony. 
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DUE PROCESS 

“Due Process” is a procedure that the courts of law recognize as a necessary part of any rules and 
regulations. Due process, furthermore, recognizes the rights of the individual, since it outlines their 
recourse in the event they feel a wrong decision has been made. The due process steps outlined hereafter 
constitute the procedure for a student and parent or guardian to follow in appealing administrative 
decisions relating to eligibility or discipline. It should be understood that students and parents/guardians 
are expected to follow the “Due Process” steps in the event legal action should be initiated at some later 
date. The due process steps are as follows: 

1. After a ruling resulting in suspension or ineligibility has been made, a student and/or his/her 
parents may formally appeal the decision in writing to the principal provided an appeal is received 
within fourteen (14) days from the first day the suspension takes effect. 

2. The principal within three (3) days of receipt of such written appeal shall formalize a decision in 
writing and send a letter by registered mail to the parents, outlining the specific details relating to 

(a) the violation or infraction, (b) the date of violation or infraction, (c) the period of suspension or 
ineligibility, and (d) any other pertinent information. 

3. After an appeal has been received, and the school’s formal reply is mailed to the parents, a date 
for a hearing will be established by the principal.  

This date will be no later than seven (7) days after receipt of the written appeal of the student and his/her 
parents. Present at the hearing, in addition to the principal and district administrator of the school, will be 
the student and his/her parents. 

The student will be provided with an opportunity to testify and present other evidence on his/her behalf at 
the hearing. Proceedings of the hearing, including the decision, will be put in writing and a copy of these 
proceedings will be mailed to the student and his/her parents. 

EMERGENCY SCHOOL CLOSING 

Oftentimes the school administration is faced with the decision regarding the closing of our schools 
because of inclement weather or emergency situations. Opinions differ widely on whether schools should 
close or remain open. The decision will be made by the school district administrator after consulting 
weather reports, highway and police officials, principals, bus operators, and other personnel. Parents can 
be assured that the safety of children is our prime consideration. The operation of our schools is an 
expensive matter. We consider daily attendance and operation to be very important. 

In cases when schools operate for those who are able to attend, the parents will have to decide if pupils are 
to attend school or stay home and whether they should or should not ride the bus. We ask parents to make 
this determination because we do not want them to believe that the school officials are forcing attendance 
under questionable weather conditions. Experience has shown that if schools are closed too quickly the 
schools are besieged with calls on stormy days when travel is not hazardous. Schools are required by state 
laws and regulations to operate a certain number of days each year. Required school days which are lost 
due to the closing of school for weather conditions, must be made up. It is difficult to make up time adding 
to the end of the school year as commitments have been made for graduation, vacation plans, and many 
teachers have summer school schedules to meet. There are times when a determination to close school 
appears to be faulty. There may be an occasion when weather clears after a decision to close school has 
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been made or it becomes stormier after deciding to operate school. Once a decision is made, it must 
necessarily be final even though in some cases it proves to be faulty. 

We remind parents the final decision on sending children to school during stormy weather is theirs, and we 
hope they will exercise their responsibility. If schools are closed, you will receive notifications via phone, 
and/or email, and/or text from the District’s messaging system. Local media outlets are also notified of 
school closings. 

Unless an announcement regarding the closing of school is made on television or over the radio, all schools 
will be in session. However, buses may be running behind schedule. We request that parents/ students do 
not call the school administrator on stormy mornings, (except in the case of urgent calls), as our telephone 
lines must be free for conferences and for contacting radio and television stations. We will do our best to 
use sound judgment regarding the safety of our pupils, and we ask for your cooperation and understanding. 

EXTENDED INSTRUCTIONAL PROGRAMS 

High school level extension and/or correspondence courses may be taken for high school credit if 
recommended by the principal and/or guidance counselor and approved by the administrator. All 
correspondence course exams must be proctored at school by making arrangements with the guidance 
counselor. 

If a student/parent chooses to take a course as an alternative to a course taught in the district, the 
student/parents will pay for the course or comparable cost for such course. Schedule conflicts or special 
circumstances may be considered as justification for taking an Extended Instruction Course without a fee. In 
accordance with other district policies, a student has two weeks from course enrollment to withdraw from 
the course If a student withdraws from the course after the initial two-week period they will receive a F for 
the course as the semester grade. This would impact co-curricular eligibility. All grades in extended 
instructional courses will be used in determining co-curricular eligibility. 

Guidelines for Online Classes: 

1. The student is in danger of not graduating due to credit deficiencies. 
2. The student has been referred by a teacher. 
3. A student who transfers into the district mid-term or who is credit deficient. 
4. A corresponding lab class must be taken at school prior to taking an online class or the transcript 

will reflect “Non-Lab.” 
5. A student who has a medical condition (physical health, mental health, etc.) may be considered for 

on-line courses if documentation is provided supporting the need by an appropriate licensed 
medical provider. 

6. Extenuating circumstance applications may be determined by a team including curricular area 
teacher, guidance counselor and administrator. If any of the above criteria apply- an application, 
including rationale for request and completion date (1 semester for each 0.5 credit), must be 
submitted to the office for consideration/approval. 
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FIRE DRILLS 

Signal - Fire drills are held monthly throughout the year and are signaled by the operation of the strobe 

Behavior - No talking is permitted in fire drill lines while leaving the building. In the event of a real fire, 
talking might prevent you from hearing instructions. This can endanger lives. Students are to walk, not run, 
and observe good behavior. 

Correct Procedure - Students must leave the classroom and building as quickly and orderly as possible. 
Teachers are to see that all doors and windows are closed and be sure that all students are out of the room 
before they leave. Students are to proceed in a double line from the classroom to the exit stated in the fire 
exit regulations that are posted in each room. Once outside, students are to move away from the building 
and out toward the street. There they should remain quiet and observe good behavior.  

Re-entry - The clear signal will permit teachers to signal students to return to their rooms. 

FOOD SERVICE 

The food service program serves breakfast and lunch to students on a daily basis. 

The daily fee for breakfast and lunch, along with milk prices, will be published at the beginning of the school 
year. Student lunch accounts are expected to have a positive balance. Lunch money may be deposited on a 
student’s account with cash, checks or credit cards. Money can be turned into the kitchen or the office in 
the morning. Parents can also call the office to authorize a credit card transaction. When a student’s 
account reaches a negative balance, notification will be given. 

GPA/CLASS RANK    

Grade points will be added for all classes and this total will be divided by the number of credits taken. (The 
following example assumes no grade changes per semester.) 

English  A: 4.00 x 1.0 = 4.00 
History  A: 4.00 x 1.0 = 4.00 
Art   A: 4.00 x 1.0 = 4.00 
Math  A: 4.00 x 1.0 = 4.00 
Science  B: 3.00 x 1.0 = 3.00 
Phy. Ed  B: 3.00 x 0.5 = 1.50  
Health B: 3.00 x 0.5 = 1.50  

22.00 22÷6 = 3.67 
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Cumulative grade point averages of all classes are computed at the end of the second, fourth, sixth, seventh 
(only for Seniors), and eighth semesters as follows: 

Letter Grade  Grade Points/Credit 

A   4.000 
A  3.667 
B+   3.333 
B   3.000 Good 
B-   2.667 
C+   2.333 
C   2.000 Fair 
C-   1.667 
D+   1.333 
D   1.000 Poor 
D-   0.667 
F   0.000 Fail 

• Cumulative grade point average is recorded on the student’s permanent record card and used to 
determine class rank. 

• Graduation rank in class is based upon seven semesters for Valedictorian(s) and Salutatorian(s), 
and the top 10 students recognized for academic excellence. (Figured to the 3rd decimal.) Selection 
process for awards is determined by procedures outlined in district policy. 

GRADE REPLACEMENT POLICY 

The School District of Three Lakes shall permit all enrolled full-time high school students the opportunity to 
retake a course that the student has already taken in order to improve their grade. Students shall be 
required to retake courses that were failed, or their equivalent, when those courses are graduation 
requirements. 

Students retaking a course to improve a grade for a course that they have already taken shall receive the 
higher of the two grades on their transcript. All students electing to retake a course must complete a Grade 
Replacement Request Form to have on file in the 7-12 office. These forms are available from the guidance 
counselor. 

GRADING POLICY 

Incompletes A student must complete the assigned work as expected by each classroom teacher. 
Exceptions will be made for excused absences as worked out with the instructor, according to the make-up 
schedule herein. Work still incomplete at the end of the grading period may result in a mark of incomplete 
on the report card. 

If students fail to submit incomplete work within two weeks of the handing out of report cards, the 
student’s grade will be computed based on the current data in the gradebook and the corresponding grade 
will be reported to the office by the teacher. Seniors must complete coursework for classes required to 
graduate by the end of the school day on their last day of classes or earlier if required by the individual 
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instructor. Failure to complete course work for classes needed to graduate may result in that student not 
participating in the ceremony. 

GRADUATION CREDIT IN LIEU OF PHYSICAL EDUCATION 

A student who participated in and finished a high school sponsored sport activity in good standing may 
complete an additional 1.0 credits beyond graduation requirements in English, Social Studies, Mathematics, 
Science, or Health Education in lieu of 1 class of the 3 required classes in physical education to fulfill 
graduation requirements. The student must earn, at minimum, a participation certificate in the high school 
sponsored sport activity and complete the season without a co-curricular code infraction. The student must 
also earn 1.0 credit in English, Social Studies, Mathematics, Science, or Health Education beyond graduation 
requirement. 

GRADUATION REQUIREMENTS 

The High School curriculum is designed to develop the student in the formal instructional fields as well as in 
the areas of aesthetic values such as literature, music and art. The curriculum is also designed to provide 
the student with opportunities to ascertain their own strengths and weaknesses, capacities, and limitations, 
and expose them to the satisfaction of achieving personal goals. Detailed copies of curriculum offerings are 
available in the administrator’s, principal’s and guidance counselor’s office. All students must take the 
equivalent of 6 credits or more for the year. Physical Education and Health, meet every other day. If a 
student has attended Three Lakes High School for at least two years, has attained nine (9) or more credits, 
and provides evidence of satisfactory completion of the High School Equivalency Diploma (H.S.E.D.) or the 
General Education Development Test (G.E.D.), the Board of Education may consider issuance of a High 
School diploma. This diploma would be issued: 

1. Upon request, two years after the student’s class has graduated; or,
2. When the student has satisfied the graduation requirements of the School District of Three Lakes

through an accredited educational institution (i.e. Nicolet Area Technical College, Correspondence
Courses).

The Board of Education may consider certain exceptions: Senior students must meet all obligations to the 
school district, including financial, to the satisfaction of the administration, before receiving a diploma or 
taking part in graduation exercises.  

Courses  Credit Requirements 

Child & Parenting  0.5 credits 
English  4.0 credit 
Health     0.5 credits 
Mathematics     3.0 credits 
Physical Education  1.5 credits (3 classes) 
Science     3.0 credit 

Social Studies     3.0 credits 
Total Required    15.5 credits 

The number of credits for graduation for 2022 -- 22 Credits, 2023 -- 23 Credits, 2024 -- 24 Credits 
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Courses taken in eighth grade that exceed the mandated requirement set by the Department of Public 
Instruction will count toward District requirements. With the required credits totaling 15.5, students are to 
take a minimum of elective credits during their high school years to meet graduation criteria. Please note 
that if the health requirement is taken in grades 7 or 8, the required and elective credit minimums will be 
changed by 0.5 credits respectively. 

Also required are 40 hours Community Service hours.  

SCHOOL COUNSELOR  

The Counselor’s major function is to offer counseling services that assist students in deriving the maximum 
benefit from their education. Each student is helped to pursue their own development as an individual and 
as a member of the Three Lakes school system. Counseling is available to all students who want 
professional assistance with educational, vocational, or personal matters. The student will be directed to 
information that will help them in such matters as learning about vocations, educational requirements, and 
improving school performance. Counseling is most effective if students know that information discussed 
with the counselor is held in confidence. Records are kept only to aid the student. Information is not 
released without the student’s personal consent. The only exception to this rule would be in the event of a 
threat to himself/herself or others. Students are encouraged to visit the counselor at their convenience. 

HARASSMENT/BULLYING 

Three Lakes School District supports an educational environment that is free of harassment, bullying or 
intimidation of any form. It is therefore the policy of the district that neither students nor employees will be 
allowed to engage in any form of harassment, bullying or intimidation toward any person. Harassment, 
bullying or intimidation can arise from a broad range of physical or verbal behavior which can include, but is 
not limited to, the following: aggressive or hostile behavior that is intentional that involves an imbalance of 
power between the bully and the bullied, and is typically repeated over time: physical or verbal assaults; 
non-verbal or emotional threats or intimidation; social exclusion and isolation; extortion; the use of a 
computer or telecommunication to send embarrassing, slanderous, threatening, or intimidating messages; 
teasing, put-downs, name-calling cruel rumors, false accusations, and hazing; victimization that is not 
necessarily a result of or part of an ongoing conflict; physical or mental abuse; racial insults, ethnic slurs, 
religious slurs; unwelcome sexual advances or touching sexual comments or jokes, sexually explicit 
derogatory statements, or discriminating remarks which are offensive or objectionable to the recipient, or 
cause the recipient discomfort, humiliation or interfere with the recipient’s academic performance. 

It is the responsibility of administrators’ staff members, and all students to ensure that these prohibited 
activities do not occur and are reported to an administrator. Any person who believes that he/she has been 
the subject of prohibited harassment/bullying shall report the matter to the principal in accordance with 
established complaint procedures for harassment/ bullying. There shall be no retaliation against persons 
who file complaints under this policy. All complaints shall be investigated in a timely manner. Third party 
witnesses are strongly encouraged to report observed incidents of harassment/ bullying to the 
administration. Every effort will be made, when requested, to maintain the confidentiality of witness 
identity, unless the witness is requested to testify in a hearing. The administration and staff will inform 
students that the Three Lakes School District does not tolerate harassment/ bullying in any form and will 
take all necessary and appropriate action to eliminate it, up to and including discipline of offenders. This 
policy will be distributed annually to all enrolled students and their parents or guardians. The policy will be 
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provided to any person who requests it and the complaint procedure will be made available to any students 
or parent/guardian wishing to file a complaint. 

LEGAL REFERENCE: Section 118.13 and 118..46 Wisconsin Statutes PI9, Wisconsin Administrative Code Title 
VI of the Civil Rights Act of 1964 Title IX of the Education Amendments of 1972 

HONOR ROLL 

An F or I excludes the student from the Honor Roll, regardless of the number of points or grade point 
average. 

1. Only full-time students, with a full time course load at the Three Lakes School District will be 
eligible for the Honor Roll. 

2. A full-time High School student is one that is taking a class load of 6 credits or more for the year.. A 
full-time Junior High student is one that is taking a class load equivalent of 5.5 credits or more for 
the year. 

3. Quarter grades from all classes will be figured in the Honor Roll. 
4. Dual credit students are excluded from Honor Roll for 1st and 3rd quarter unless they have a full 

time TLHS schedule . 
5. There will be two classifications on the Honor Roll: High Honors, 3.667-4.000; Honors, 3.000-3.666 

INSURANCE 

The school carries a student accident policy that provides for necessary medical, dental, or hospital 
expenses resulting directly from accidental bodily injury sustained while: 

1.  Attending school during the hours and days when school is in session; or, 
2. Representing the school in a scheduled activity as a participant or spectator when the group is 

under the direction, control, and supervision of the school, or other properly designated individual; 
or, 

3. Practicing or competing in any WIAA approved interscholastic sport sponsored by the school. The 
student accident insurance is a supplemental coverage plan. When a student is injured, or has an 
accident, the student should report the accident immediately to the supervising teacher and the 
activities office. This must be reported regardless of whether or not the student feels that the 
injury will need further attention. Failure to do so may result in a loss of benefits. Upon reporting 
the injury, a claim form will be delivered to the student’s parents for use regarding that injury. In 
order to determine benefits, parents must first file a claim with their insurance company.  

The parent’s insurance company is a primary carrier and the insurance through the school is supplemental 
coverage. Therefore, the school’s insurance will only be applied to that portion not covered by the parent’s 
insurance. 

LIBRARY (IMC) 

The library (IMC) is open daily during regular school hours. Students planning to come to the library (IMC) 
during a study hall should report to that study hall at the beginning of the period. After roll is taken, the 
student will be dismissed to the library (IMC). Students who wish to use the library (IMC) during study halls, 
or other class periods, must present a pass from their teacher for that period. Admittance to the library 



 

28 

(IMC) will be by pass only. Students will not be dismissed from regular scheduled classes for recreational 
reading. They may use the library (IMC) during class time only when a research assignment and pass are 
given. 

Fines are charged for overdue materials. Therefore, be sure to discuss the due dates with the librarian or 
the library (IMC) aide. The replacement cost is charged for any material damaged or lost. Students with 
outstanding fines, or problems with their behavior in the library (IMC), will lose their library privileges until 
such problems have been rectified. 

LOCKERS 

The school provides lockers for safe and secure storage of school materials, personally owned items, and 
sports equipment. Backpacks, purses, equipment bags, and any type of baggage or luggage are not allowed 
in classrooms or hallways during the school day. These items should be securely stored in lockers (regular 
lockers, PE lockers, or team room lockers). 

The school board retains ownership and possessory control of all student lockers that are furnished to each 
student upon entering school The district reserves the right to conduct individual locker searches at any 
time. Locker searches may be conducted by members of the administrative team. You are expected to keep 
lockers clean and neat. 

When you occupy a locker anywhere in the building, it is understood that you assume all responsibility for 
the contents thereof. The school board will not be liable for any losses that you may incur. Do not tell 
anyone your combination. Do not share your locker with another student, unless that person has been 
assigned to your locker. Do not leave your locker unlocked. The charge for a locker combination change is 
$2 per change. For lost or damaged locks, the charge is $9 for a replacement lock. 

NATIONAL HONOR SOCIETY 

In an attempt to create a fair and equitable selection system for the National Honor Society in Three Lakes 
High School, the following objective selection system will be implemented. This system shall be reviewed 
each year by the faculty council. 

1. Scholarship shall be determined by achieving a 3.5 or better overall grade point average for four 
semesters concluding at the end of the Sophomore year. 

2. Leadership, Service, and Character shall be determined by the faculty using ratings of “does 
qualify” or “does not qualify”. Teachers will rate those students they feel qualified to evaluate. (Not 
necessarily all of them.)  

3. The “cut-off point” for selection and the number of evaluations required for selection will be 
determined by a faculty council. 

4. No minimum or maximum number of members are required. 
5. The following guideline words may be followed when rating students:  

a.) “does qualify”: Outstanding, exceptional, creative, superior, receptive, productive and 
constructive.  
b.) “does not qualify”: Average, positive, cooperative but passive, weak, negative, and non-
productive. 
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6. Leadership indicates: Leading classroom discussions and organizing projects, leading in promoting 
school activities, holding school office or positions of responsibility, exemplifying positive qualities 
and attitudes. 

7. Service indicates: A willingness to render service to the school and community when called upon, 
willingness to do committee or staff work, readiness to assist visitors, teachers and fellow students. 

8. Character indicates: Being honest and reliable, cooperating with school regulations, meeting 
responsibilities promptly, showing concern and respect for others. (Character is not to be judged 
on minor or isolated incidents. None of us is perfect.) 

9. A student will be judged upon their composite rating derived by totaling their individual ratings and 
dividing by the number of teacher evaluations. The totals are then averaged for leadership, 
services, and character. Qualifications for potential candidates for the National Honor Society will 
encompass the student’s history at Three Lakes High School. Students should keep in mind that the 
areas of leadership, service and character apply to their high school years in Three Lakes. Members 
form a select group of people. 

10. Goals should be set early for students wishing to be members. National Honor Society members 
have the same expectations as found in the Activity Handbook. 

11. Violations will result in a disciplinary situation being brought before the Faculty Council as per the 
national guidelines. 

PASSES FROM CLASS 

1. Students will not be permitted in the halls during class time without their student agenda with a 
signed hall passport or a written pass. 

2. Students requesting to leave a class to go to another teacher’s room must present a written pass 
from the requesting teacher to their scheduled teacher at the beginning of the class period. The 
decision to approve the pass or deny the pass will then be made by the teacher of the regularly 
scheduled class. 

3. Students who are listed on the Progress Report List with a failing or near failing mark in a class may 
not be excused from that class under any circumstances. 

4. Students who wish to use the Library (IMC) must have a written pass from a staff person.  
5. Students who are on the Progress Report List may not leave the Study Hall to use the Library (IMC) 

without a pass from a teacher.  
6. Students who are on the Progress Report List will not be excused from Study Hall to go to another 

teacher’s classroom, unless they have a written request from the teacher of a class in which they 
are currently deficient 

PHOTOGRAPH POLICY 

The district uses photographs of students to display positive activities and events that are happening at the 
school. These photos may be used in multiple formats that include public spaces, both paper and online. 
Parents should notify the district if they do not want their students’ included in photographs displayed 
online, in print, or the media. 
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PROGRESS REPORTS 

Three (3) and six (6) week progress reports will be sent to the parents/guardians of students who are in 
danger of failing for the quarter, who are currently failing a course, or for reasons which the faculty 
members otherwise consider them appropriate. 

PROMOTION/RETENTION 

JUNIOR HIGH RETENTION 

• If a student fails first semester, but passes second semester with a C- or better, they pass the 
course for the school year and do not retake first semester. 

• If a student fails the first semester, and gets less than a C- second semester, they will retake 
the entire course the following year. Online Course will not be an option.  

• If a student passes first semester, but fails second semester, they retake the second semester 
of that class the following year. Online courses will not be an option as a first case scenario. 

• If a student has to repeat two entire core classes they will repeat that grade. 

HIGH SCHOOL RETENTION 

Any failing semester grade must be repeated and a passing grade received in order to earn a semester 
credit for that class. Retention by grade level will be determined by the amount of credit earned following 
the second semester of each school year.  

Class status is determined according to school board policy. 

Class   Credits 

Freshman  0.00-3.00 

Sophomore  3.01-9.00 

Junior   9.01-15.00 

Senior   15.01-or more 

REPORT CARDS 

Report cards are issued within one week following the close of each quarter. Final report cards are usually 
available to be picked up within two weeks after school ends. Report cards that are not picked up will be 
mailed. Any outstanding debts will result in the last report card of the year being held. 

SCHEDULE CHANGES 

It is expected that all students’ schedule changes will have been made prior to the beginning of the school 
year. In certain, extenuating circumstances, student initiated schedule changes will be made during the first 
two weeks of the first semester and during the first week of the second semester. The schedule changes 
must have parental approval. However, students will not be enrolled in classes that are at or over capacity. 
Exceptions to timelines may be made due to unresolved conflicts, apparent miss- scheduling relative to 
ability, administrative request, or due to prolonged illness or lengthy disability. When a student drops a 
course after these time limits, a grade of “F” will be recorded. If no approved course is available, the 
student will be assigned to a study hall. Dropping courses so that full-time student status is jeopardized may 
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impact participation in co-curricular activities. To prevent a failing grade being placed on a transcript due to 
dropping a class, students may be able to transfer to a similar OdysseyWare curriculum course offered 
through our IMC Computer Lab or other alternative programs, as initiated by the classroom teacher or 
guidance counselor. 

SCHOOL MEDICATION POLICY 

Pupils requiring medication at school shall be identified by parents to the administration. The 
administrator, in turn, shall assume authority for involving designated school personnel in administration of 
the medication. This does not prohibit the older and reliable pupil from assuming the responsibility 
themselves, with the approval of parents and physician. After identification of the pupil, the school nurse, 
or properly appointed representative for the school, shall make a parental contact to identify the type, 
dosage and purpose of said medication. Written statements shall be required of:  

• The parents who shall request and authorize the designated school personnel to give 
medication and the dosage prescribed by the physician; 

• If more knowledge is needed by the school authorities to exercise prudent judgment for the 
safety and protection of the pupil on medication, permission should be obtained from the 
parents to contact the physician directly; and 

• If the student is a minor, while at school, school sponsored activity, or under supervision of a 
school authority, an asthmatic student may possess and use a metered dose inhaler or dry 
powder inhaler. The physician or pharmacist shall be requested by the parents to supply a 
properly labeled bottle or medication to the school authorities. The prescribed medication 
shall be kept in a locked cubicle or other safe place at school. The label on the bottle shall 
contain the name and telephone number of the pharmacy, the pupil’s identification, name of 
the physician, name of the drug, and the dosage to be given. Taking the medication shall be 
supervised by the school nurse or other designated personnel at a time confirming with the 
indicated schedule. 

SCHOOL SAFETY 

Accidents are undesirable, unplanned occurrences, which can be prevented, and which often result in 
bodily harm, loss of school time, property damage, possibly expensive legal action, and even death. We 
must all take every reasonable precaution for the safety of students, employees, visitors, patrons, and all 
others in the school district. Therefore, in addition to the rules stated in this handbook, we ask that our 
students follow classroom rules set up by individual teachers and also rules that may be posted in specific 
areas such as technology education and the science labs. Students having questions or concerns regarding 
safety should contact the Principal or District Administrator immediately. 

SCHOOL SPONSORED ACTIVITIES 

School sponsored activities are considered to be a part of the total educational program. Therefore, the 
following rules, regulations, and policies are to be complied with: 

1. All school sponsored student activities must be supervised by members of the teaching staff, or an 
approved chaperone. 

2. Students are not permitted to use the school building outside of regular school hours, unless they 
are under the direct supervision of a teacher, or an approved chaperone. 
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3. High school dances shall be chaperoned by at least two (2) faculty members. 
4. Closing times for dances shall be: Regular dances-11 p.m.; Prom -12 p.m.; Junior High dances-10 

p.m. High school dances, with the exception of Prom and Homecoming, are intended for students 
enrolled in our high school. (Alumni may attend the Prom and Homecoming dances).  

5. Three Lakes High School students may bring a guest to any dance. However, the dance “guest list” 
needs to be completed at least one week prior to the dance and approval received from the 
principal or administrator.  

6. Parents are always welcome. 
7. Elementary and Junior High school students are not permitted to attend any high school dances.  
8. High School students will not be permitted to attend any Junior High School dances.  
9. Junior High dances shall be restricted to those students enrolled in our junior high school. Parents 

are always welcome.  
10. Students leaving the building during a dance will not be allowed to return. 
11. Students who arrive to attend a school activity and appear to be under the influence of a 

controlled substance will be detained pending notification of parents and the authorities. 

SENIOR CLASS RESPONSIBILITIES 

The seniors pay for several items just prior to the time of graduation. They pay for their graduation 
announcements, caps, gowns, tassels, and flowers. Seniors should check with their class advisors regarding 
these specific items. 

SPECTATOR BUSING 

Team buses are to be used for the team only, unless permission is granted through the activities office. 
Separate buses may be provided for spectators (students and adults). Anyone riding a spectator bus will be 
expected to follow not only the district’s busing rules, but other rules outlined in the student handbook.  

This includes rules regarding the use of tobacco products or possession or use of alcohol and controlled 
substances. 

STUDENT / PARENT SIGNATURES    

Use of Technology Agreement/Student Handbook Acknowledgment Registration/Demographics Page. 
These are all considered as part of our required registration process. If these are not completed during the 
first two weeks of school the privileges of field trips, extra-curricular events, all sports and computer use 
will be rescinded until the forms are complete. 

STUDENT RECORDS 

The records of the School District of Three Lakes shall be retained and preserved by the official legal 
custodian as required by all applicable laws and in accordance with the WI Records Retention Schedule for 
School Districts. No records shall be destroyed without the prior written approval of the custodian. No 
records of the School District of Three Lakes shall be destroyed after the receipt of a request for such 
record, until after the request is granted, or until any dispute concerning the request has been completely 
and finally resolved. The School District of Three Lakes designates the following personally identifiable 
information contained in a student’s education records as “Directory Information,” and may disclose that 
information without prior written consent.   
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§ The student’s name.  
§ The student’s grade in school 
§ The student’s participation in recognized activities and sports. 
§ The student’s weight and height if a member of an athletic team. 
§ The student’s dates of attendance. 
§ The student’s photograph. 
§ The student’s achievements and awards. 
§ The student’s address and telephone number. 

Within the first three weeks of each school year, the school district shall publish in the official district 
newspaper the above directory information list. For students enrolled after the notice is published, the list 
shall be given to the student’s parents or the eligible student at the time and place of enrollment. After 
notification either from the publication or upon enrollment the parent or eligible student shall have two 
weeks to advise the school district in writing (a letter to the District Administrator’s Office) of any or all of 
the items they refuse to permit the district to designate as directory information about the student. At the 
end of the two-week period, each student’s records will be appropriately marked by the principal’s 
secretary to indicate the items the District will designate as directory information about the student. This 
designation will remain in effect until it is modified by the written direction of the student’s parent of the 
eligible student. In accordance with the Federal Mandate, Section 444(a) (5) (B) of the General Educational 
Provisions Act, each local educational agency receiving assistance under this Act shall provide, on request 
by military recruiters or an institution of higher education, access to secondary students names, addresses, 
and telephone numbers.  

If you move out of the Three Lakes School District to another school district, your child’s school records will 
be forwarded to the new school system within five days of notification. In the event you contemplate any 
future need for your records, we urge that you and your parent or guardian, if you are minor, request a 
copy of your records for your own use and that you keep them in a safe place, as such records will not be 
available through the school after the time designated in the WI Records Retention Schedule for School 
Districts. If you have questions regarding the WI Records Retention Schedule for School Districts, please 
contact the District Administrator’s Office. 

STUDENT VEHICLES 

Students who drive to school must park in the designated third and fourth rows of the school parking lot 
and park in an organized manner. Students are not to operate, or sit in their vehicles during school hours, 
unless they have permission from the principal or their designee. The parking lot is also off limits during 
school hours without permission from the principal/office. Exceeding the speed limit, reckless driving, or 
loitering in cars will result in the loss of parking privileges, and in appropriate cases, a report to the local 
and/or county law enforcement. 
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STUDENT VISITATION POLICY 

Any student who wishes to sponsor a visitor to the Three Lakes School District must comply with the 
following requirements: 

1. The student visitor must be enrolled as a student in Grades K-12 in another school district.  
2. An administrator in the visiting student’s school district must be contacted by the school 

attendance officer and/or building principal in the School District of Three Lakes to authorize the 
visit. The request should be made not less than 2 days prior to the date of the visit. 

3. Student visitors will receive authorization for not more than a one-day visit per school year, and no 
student shall host more than one visitor on any school day. 

4. The host student shall be responsible for informing their visitor of the rules and policies to be 
followed, both in and out of the classroom, while on the Three Lakes campus. In addition, the 
visiting student shall accompany their host to all of their host’s classes for the visit duration. 

5. The school attendance officer and/or building principal may deny the request for student visitation 
if, after conferring with the other district’s administration, it appears that the visit would not be 
conducive to the learning atmosphere of the district. Any student in the Three Lakes School District 
wishing to visit another school district must comply with the procedures listed above. No student 
will be allowed more than one visitation day to another school district per year. 

TEXTBOOKS 

Textbooks are loaned to students for their use during the school year. Care of books is the student’s 
responsibility, and books are to be returned to the teacher at the conclusion of or withdrawal from a 
course. A fine will be levied for lost or damaged books. Book covers must be placed on all textbooks issued 
to students. The covers are often available, free of charge, in the high school office. If free covers are not in 
stock, the students may make their own. The following book fines are to be followed in assessing charges  

Condition  New  Good  Fair  

Page Out  Replacement  Replacement  ½ new cost    

Broken Binding ½ new cost  ½ new cost  ¼ new cost  

Loose Backs  ½ new cost  ½ new cost  ¼ new cost 

Cover Broken  ½ new cost  ½ new cost  ¼ new cost 

Dirty   $2.00   $2.00   $2.00 

Lost   Replacement  Replacement  ½ new cost 

USE OF STUDENT AGENDA 

Your student agenda is designed to help you manage your time and plan ahead. This will also aid you in 
developing good academic organizational skills and improve achievement. Students will be expected to 
record assignments in their agenda on a daily basis. This will allow parents to better monitor their student’s 
education. The agenda may also be used as a means of relaying messages from school to home so we 
encourage parents to regularly view their student’s agendas.  

Proper use of the agenda as a tool for organization will alleviate problems and make the school year more 
successful. The school district will provide the initial agenda. This agenda is to remain intact throughout the 



 

35 

school year. Agendas with pages or hand- books torn out will be taken away and a new one will need to be 
purchased. Also, if the agenda is lost or destroyed, the student will be responsible for purchasing a new 
agenda. The cost is $7.00. 

USE OR POSSESSION OF ALCOHOLIC BEVERAGES  

Drinking or possession of alcoholic beverages by students on school property or at any school function 
under supervision of school authority, whether it is on or off school campus, is forbidden. No student who 
has had an alcoholic beverage to drink may come to any function of the school. Evidence of consumption of 
alcoholic beverages is sufficient reason to be denied permission to attend classes or school sponsored 
events. Students may also be detained pending notification of parents and law enforcement authorities. 
The consequences for such action starts with a three day suspension from school, a student and parent 
meeting with a committee made up of the principal and administrator prior to re-admittance. Subsequent 
offenses will result in an automatic referral to the School Board for expulsion. 

USE OR POSSESSION OF CELL PHONES AND ELECTRONIC COMMUNICATION DEVICES 

Students are permitted to possess cell phones and related digital devices in the school building with the 
exception of restrooms, locker rooms, and guided study halls; so long as the device does not disrupt the 
educational setting. Cell phones and digital communication devices cannot be used during instructional 
time except IF designated for an educational purpose by the professional staff member. Students not 
following classroom guidelines may have devices confiscated and receive discipline referrals. When an 
electronic device is confiscated, on the first offense- the student can pick up the device in the office at the 
end of the school day. If there are further violations, the device remains in the office until a 
parent/guardian picks up the device in the office. 

USE OF TECHNOLOGY AGREEMENT    

The availability of technology in the school district relies upon the proper conduct of users. Guidelines are 
provided here so that students and their parents or guardians are aware of the responsibilities that 
accompany the privilege of using Technology. First, it is important to note that school district employees 
are responsible for supervising students who use technology. To assist with this responsibility, the school 
district provides an Internet screening service so students are generally not able to access inappropriate 
sites.  

Guidelines for Use of Technology 

Appropriate use. The use of school computers must be consistent with the educational objectives of the 
School District of Three Lakes. Accessing or transmitting materials that are obscene or sexually explicit is 
prohibited. If a student happens upon an area that is pornographic in nature (either language or 
graphics),the student must immediately logout of that area. Use of chat rooms is generally not consistent 
with our district’s objectives, and therefore is not allowed without teacher permission. Hate mail, 
harassment, discriminatory remarks and other antisocial behaviors are unacceptable. Any user who 
receives unwelcome communications should immediately bring them to the attention of a teacher. 

Transmission of materials. Transmission of any material in violation of a U.S. or state regulation is 
prohibited. This includes, but is not limited to, copyrighted material and threatening or obscene material. 
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Avoid offensive or inflammatory speech. Users shall abide by the rules of network etiquette. These include 
using appropriate language, respecting the privacy of other users, and not disrupting the use of the network 
by other users. 

Taking responsibility for one’s messages. Anonymity is not allowed on the network. Individuals must take 
responsibility for their actions and work on an education network. All email and messages must be signed 
with the student’s full name. Impersonation is not permitted: pseudonyms are not allowed. However, for 
their own safety, users should NOT send any photos, personal addresses, or phone numbers without first 
checking with their parents/teachers.  

Users will never agree to get together with someone they “meet” online without first checking with their 
parents/teacher. 

Adhering to the rules of copyright. All communications and information accessible via the network should 
be assumed to be private property and subject to copyright protection. Use of these sources shall be 
credited appropriately as with the use of any copyrighted material. In some cases, authors’ permission may 
need to be obtained before materials may be used. 

E-mail restrictions. Students needing access to email at school must correspond through either a school 
provided and monitored email account or a classroom teacher’s account. Use of non-school provided email 
is prohibited without administrative approval. 

Authorized Downloads – Students are only allowed to download materials needed for their classes. No exe 
or zip files should be downloaded without teacher/administrator permission. (This applies to games, music, 
& video files). 

Unauthorized Access. Attempts to gain unauthorized access to system programs or computer equipment 
are prohibited. 

Theft/Vandalism. Theft or vandalism to school technology equipment, data, software, or systems is 
prohibited. Penalties for non-compliance: 

1. Restriction or revocation of privileges; restitution for damages 
2. Suspension or expulsion under 120.13 (1) (b) and (C) Wis. Stat. 
3. Criminal sanctions under #118.46, Wis. Stat. for threatening, intimidating, abusive or harassing 

messages sent to another electronic mail or other computerized communication system. 

 USE OR POSSESSION OF TOBACCO PRODUCTS 

Use or possession of tobacco products, vaping devices, vaping juice/oil, and/or electronic cigarette/ 
tobacco products in all vehicles on school property, or under the supervision of school authorities, and on 
premises owned, rented by, or under the supervision of school authorities is prohibited. This applies to any 
type of school function, whether it is on or off the school campus. Use or possession of tobacco products is 
against the law and the consequences for using or possessing tobacco products on school grounds is as 
follows:  

*All offenses will include a referral to law enforcement 
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• First Offense: A one-day suspension from school with a parent conference required before re-
admittance. 

• Second Offense: A three-day suspension from school and a parent conference with a committee 
made up of the principal and administrator. 

• Third offense: A referral to the School Board for expulsion. 

USE OR POSSESSION OF WEAPONS 

No one shall possess, use or store a weapon or look-alike weapon in or on school property, school vehicles, 
or at school-related activities. A dangerous weapon, which is defined in state statutes, or a look-alike 
weapon may include any object which, by the manner in which it is used or intended to be used,  

is capable of inflicting harm or could pretend to be capable of inflicting bodily harm or endangering the 
health and safety of students or staff. Ammunition and explosives are included within the weapons 
category. Exceptions include: 

1. Weapons under control of law enforcement personnel.    
2. Weapons properly registered and handled during community use of school facilities.    
3. Theatrical props used in appropriate settings. 
4. Starter pistols used in appropriate sporting events. 
5. Items pre-approved by the building principal as part of a class, activity or individual presentation 

under adult supervision. 

(Firearms together with ammunition will never be approved as part of a presentation.)  

Weapons or look-alike weapons confiscated from a student shall be reported to parents/guardians and to 
law enforcement officials. Disciplinary measures may include immediate suspension and referral to the 
School Board for expulsion from school according to the Gun Free Schools Act. 

VIDEO SURVEILLANCE EQUIPMENT  

Three Lakes School District utilizes video surveillance equipment on the facilities. 

VISITORS 

We welcome and encourage parents/guardians to visit the school. Classroom visitations are also possible 
though we appreciate advance notice. This may be arranged through direct contact with the teacher or the 
office will make the arrangements. Anyone visiting the school for any reason is requested to first report to 
the office to pick up a Visitor’s Pass. If it is necessary to speak to a teacher or a student, the office will make 
the necessary arrangements.  

WITHDRAWALS 

Students withdrawing or transferring from Three Lakes School District should report to the counselor/office 
to secure the necessary forms. 
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WORK PERMITS 

If a person is under the age of 16 years, Wisconsin law states that they must have a work permit for each 
job they hold. However, if students work at the same place of employment during succeeding years, 
another permit is not required. Work permits are not issued for the employment of minors under 14. They 
are not issued for farm work or other work usual to the home, if employed by the parents/guardians when 
the work is done outside of school hours and during regular school vacations. 

Work permits can be secured from the Three Lakes High School office or from other high school offices in 
the area during regular office hours. The following items must be presented to the permit officer to secure 
a work permit. 

1. Birth or baptismal record. (Only if not currently enrolled in the Three Lakes District.) 
2. Signed letter from the prospective employer offering employment. 
3. Signed letter from the parent/guardian consenting to the employment. 
4. A $10 fee for issuance of the permit. 
5. Student’s social security number Forms for this information are available in the high school office. 

START COLLEGE NOW OR EARLY COLLEGE CREDIT  

The Start College Now program allows all public high school juniors and seniors who meet certain 
requirements to take a postsecondary course at a UW institution, a Wisconsin technical college or one of 
the state’s participating private, nonprofit institutions of higher education. The program opens the door to 
learning opportunities for students who are considering a technical career, students wishing to begin 
college early, or students who want to prepare to enter the workforce immediately after high school 
graduation. This program is available to TLHS juniors and seniors in good academic standing. Applications 
for this program are submitted to the school counselor and reviewed and considered for approval by 
administration. More information is shared with students at appropriate times during the school year for 
this program. Please remember that in Start College Now the students are excluded from taking part in the 
Honor Roll. 

EXCEPTIONAL EDUCATION NEEDS (E.E.N.)  

The school district must locate, identify, and evaluate all resident children with disabilities, including 
children with disabilities attending private schools, regardless of the severity of their disabilities. The district 
has a special education screening program to locate and screen all children with suspected disabilities who 
are residents of the district and who have not graduated from high school. Upon request, the district will 
screen any resident child who has not graduated high school to determine whether a special education 
referral is appropriate. A request may be made by contacting Director of Special Education, Three Lakes 
School District. Call at 715/546-3323 or write at 6930 West School Street, Three Lakes WI 54562. Annually, 
the district conducts developmental screening of pre-school children. Each child’s motor, communication, 
and social skills are observed at various play areas. Each child is weighed and measured, and the child’s 
hearing/vision are checked. The information is used to provide the parent with a profile of their child’s 
current development and to provide suggestions for follow-up activities. Parents learn about community 
services available to them and speak with representatives of agencies serving families. The information 
from screening is also used to determine whether a child should be evaluated for a suspected disability. 
When school staff reasonably believe a child is a child with a disability, they refer the child for evaluation by 
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a school district Individualized Education Program (IEP) team. Developmental screening will be part of the 
Child Development Day in spring. Watch the paper or listen to the radio for the dates. A physician, nurse, 
psychologist, social worker, or administrator of a social agency who reasonably believes a child brought to 
him or her for services is a child with a disability has a legal duty to report the child to the school in which 
the child resides. Before referring the child, the person making the referral must inform the parents that 
the referral will be made. The referral must be in writing and include the reason why the person believes 
the child has a disability. Others who reasonably believe a child has a disability may also refer the child to 
the school in which the child resides. A referral of a child residing in the Three Lakes District may be sent to 
the Special Education Director at the school address above. 
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School District of Three Lakes 2023-2024 

SCHOOL BOARD MEMBERS 

Mike Kwaterski  President 
Elisha Williams  Vice President 
Josh Kral  Treasurer 
Stacey Klein   Clerk 
Michelle Muetlein Member 

SCHOOL ADMINISTRATION AND STAFF 

Teri Maney    District Administrator 
Justin Szews   Three Lakes H.S. Principal 
Steve Gruszynski   TL K-6 Principal / Director of Technology 
Phil Updike   Activities Director/J.H. Principal 
Kari Volk    School. Psych./SPED Director 
Ryan Bock    School Counselor 
Todd Riha   Sugar Camp 6th grade/Dean of Students 
Jen West  Communications Coordinator  
Caleb Kleinhans   School Business Manager 
Michele Brown   Business Office Assistant 
Kerri Ison    Business Office Admin. Secretary 
Renae Schoff   7-12 Office Secretary 
Jeannie Maney   7-12 Office Secretary 
Lisa Wales   7-12 Guidance/Athletic Secretary 
Nikki Maney    EEN / Three Lakes Elem. Secretary 
Angie Schulz   Sugar Camp Elem. Secretary 

INSTRUCTIONAL STAFF 

Marc Busko  Business Education 
David Ditzler   Math 
Gretchen Dobbins Math 
Ameris Grapa   7-12 Art 
Rae Grosman  Academic Support 
Michelle Gunderson  SPED 7-12 (ED) 
Heather Hermanson  Social Studies 
Amy Hibbard    8th Grade Math/Social St. 
Maureen Hicks   7th Grade Math/Social St. 
Nathan Koch   Fab Lab/Tech. Education 
Terri Kroll    Family & Cons. Ed/Health 
Nicole Lewis   SPED 7-9 (Cross Cat.) 

Terri Lorbetske   7th Grade English/Science 
Nicole Losch    Spanish/Phy. Education 
Erin Marvin  Social Studies 
Jennifer Meyer   English 
Ashlee Peters  English 
Bethany Puffer   Instrument./Vocal Music  
Hannah Dries   8th Grade English/Science 
Luke Statz    Science 
Jason Stebbeds   Physical Education 
Brad Volkmann   Technology Education 
Al Votis    Science/Tech. Education 
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HANDBOOK ACKNOWLEDGEMENT 
 

NOTE: This acknowledgement must be returned to the principal’s office within one week of 
the start of school. Failure to do so may result in loss of co-curricular and computer privileges 
and a discipline notice. 

We, the undersigned, have read and understand the contents of the Student Handbook. 

 

Student_________________________________________Grade______________  

 

Parent/Guardian_________________________________Date________________  

 

FEEDBACK 

In order for us to maintain our quality educational programs here in Three Lakes, we welcome 
your feedback regarding this Student/Parent Handbook. Please offer your comments, 
concerns, or suggestions to clarify or improve our handbook. 

 

 

 

 

 

 




